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BOARD POLICY: EXECUTIVE SESSIONS 
 
The policy of the Board of Directors shall be one of strict compliance with Colorado law in the 
utilization of executive sessions regarding education foundations that are recognized by the IRS 
as 501(c)(3) entities. Upon the affirmative vote of 2/3 of the membership, the board may go into 
an executive session to consider any items legally permissible to discuss in executive session. 
The proceedings of this board shall be in accordance with the following Guidelines and 
Procedures: 

 
Guidelines and Procedures 

 
1. Definition of Chair: The President or, in the event the President is not able to carry out his or 

her duties, the Vice President or the next highest-ranking officer of the Board of Directors. 
 
2. Executive sessions will be held when necessary. 
 
3. No executive session may be held for the purpose of taking any final action or making any 

final decision. If a vote is to be taken on issues discussed during executive session, the vote 
occurs when the board reconvenes in regular session. 

 
4. The Chair will announce the executive session by identifying the authorization under Board 

Policy: Executive Sessions for holding such session and by noting the subject of the 
executive session. The minutes of the regular meeting shall reflect the general subject 
matter of the discussion that occurred during an executive session. 

 
5. The board may hold executive sessions before, during or after regular, special or emergency 

meetings for any reason permitted by law. However, a regular meeting shall not ordinarily 
adjourn into executive session before the agenda has been substantially acted upon. There 
may be circumstances which can require an exception to be made, including but not limited 
to executive sessions for discussion of matters upon which public board action will be 
required in the remainder of the regular meeting and executive sessions which cannot 
reasonably be scheduled for any other time because of the unavailability of invited 
participants. 

 
6. Any board member shall communicate to the Chair a desire to discuss a matter in executive 

session along with an estimate of the time needed for such discussion and the topic or 
topics for discussion. The Chair shall determine whether suggested topics are properly dealt 
with in executive session. The Chair will communicate this determination to the person who 
proposed the topic. If the determination supports consideration of a topic or topics, the Chair 
will, at the proper time, entertain a motion to adjourn for discussion of that topic or topics 
only at an executive session. A roll call vote will be recorded on each such motion.  

 
6.1. The Board of Director’s presiding officer announces when the board goes into 

executive session and excuses ex-officio members, nonvoting staff, others who do not 
vote, etc.  

 
6.2. The presiding officer announces when the executive session ends. 



 

 

 
7. Non-voting members may be present at executive session by invitation from the Board of 

Directors. 
 
8. Voting members may be excused from executive session by the board’s presiding officer. 

The member being excused shall be informed of how the board uses executive sessions. 
The results of the executive session shall be shared with those who have a need to know.  

 
9. If during the course of an executive session anyone present feels that the discussion has 

strayed from permissible topics, that person shall raise a point of order with the Chair, who 
will determine the question of order. Any member may then move the point of order or the 
Chair may choose to act upon it on the Chair's own discretion. If the Chair submits the 
question to the members present, the ruling is final, but an order of the Chair may be 
appealed with a 2/3 majority vote. 

 
10. Content discussed in executive session is confidential and must not be made public. No 

records are kept during executive session; however, results of the session are announced at 
the end of the session when the board returns to regular meeting protocol. 

 

END OF POLICY 


